
 

2024-03-25                                                    1 

 

                    
        Annual Juried Exhibition (3 – 5 May, 2024)  Guidelines 

 

Submission of Work:  

 

 The Exhibition will include up to thirty juried works. A member in good standing may submit up to three entries. 

 There is no set theme, as we hope to encourage each potter to submit their best, most creative work, to 
demonstrate the wide range of talent in our Guild. See also: Exhibition Awards (below). 

 Work must have been completed within the last 24 months and not have been previously exhibited at a Guild 
exhibition (e.g. Celebrating Clay or Annual Exhibition), nor been granted an award in another exhibition. 

 Sets are allowed and encouraged, but must encompass a cohesive theme.   Sets will be judged as a whole – not as 
individual pieces.  A “set” of unrelated items will be disqualified.   Pricing, if supplied, must be for the entire set.   

 Work must meet the usual OGP standard rules and regulations.  These rules are available via the OGP website in 

the “Member’s Area” →”Standards Resources” section and in sections 7 and 8 (Special Labeling of Pots / Electrical 

Lamps) of the Sales Handbook. 

 Submissions will be open at 9:00 am April 14 and close at 11:59 pm April 23. 

 The Application must be filled out and submitted online. 

 You must be a fully paid-up current member to apply, so make sure to renew your membership after April 
1

st
.  

 The e-form will only be available during the window for submissions (April 14-23). 

 You will find the e-form here:   https://www.ottawaguildofpotters.ca/annual-juried-exhibition-members-info/  

 Submission fee is $30 for one entry, $35 for two entries and $40 for three entries. This fee must be paid via e-
transfer along with the submission of the online application.  See also: Payments below. 

 The artist’s permission for use of all photos by the OGP and by sponsors for promotional purposes must be given 
on the online Annual Juried Exhibition Application Form. 

 You will be responsible for one 4 hour shift throughout the exhibition.  These shifts will be randomly assigned.  
[Not applicable If you are also in the sale] 

 You will be assigned an exhibitor number when you submit your form.  You will be asked to place a small 
“Exhibition Sticker” on your piece with your exhibitor number along with a #1, #2 or #3 according to your piece’s 
number on the application form (e.g.  17 #2).  [we suggest ½” x ¾” Avery #2311 labels]  

 To preserve anonymity during the judging process: 

o Please place the “Exhibition Sticker” over your potter’s mark. 

o If you are entering your piece in the sale, do not affix your item’s “Sales Tag / Label” containing your 
Potter’s Code until after the jurying. 

 Please keep in mind that due to ever changing COVID precautions and in alignment with Public Health Guidance, 
in-person jurying may need to be changed to a totally virtual review of photographs of all submissions. 

 

BEFORE STARTING THE APPLICATION FORM:  
 

 You will be asked to upload three images for each of your items to be used in the Exhibition Catalogue. 

 It helps if you place all your images in a separate folder on your PC, before starting the form. 

 Make sure that all of your images are under 3mb in size and follow the image guidelines 

 Entries NOT following the guidelines may be rejected. 

 

Please direct any questions to:   exhibitions@ottawaguildofpotters.ca 

https://www.ottawaguildofpotters.ca/standards-resources/
https://www.ottawaguildofpotters.ca/standards-resources/
https://www.ottawaguildofpotters.ca/standards-resources/
https://www.ottawaguildofpotters.ca/standards-resources/
https://www.ottawaguildofpotters.ca/wp-content/uploads/2022/01/OGP-Sales-Handbook.pdf#%5B%7B%22num%22%3A62%2C%22gen%22%3A0%7D%2C%7B%22name%22%3A%22XYZ%22%7D%2C54%2C681%2C0%5D
https://www.ottawaguildofpotters.ca/wp-content/uploads/2022/01/OGP-Sales-Handbook.pdf
https://www.ottawaguildofpotters.ca/annual-juried-exhibition-members-info/
mailto:exhibitions@ottawaguildofpotters.ca
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Annual Exhibition Key Dates: 

 
 April 14 – Application process is open and applications may be submitted online 

 April 23  – Applications close 

 April 25 end of day – E-Payments must have been received by the OGP Treasurer.   

 May 3, morning (9 – 10 a.m.) Submission pieces to be delivered by the artist to the Horticulture Building, 
Lansdowne Park).  

 May 3, morning (10 a.m. to noon) – The juror will: review the entries; select the items that will be part of the 
exhibition; make their decision on awards. 

 May 3 (afternoon) - Exhibition Opening Ceremonies 5:00 – 6:00 pm, during which the juror will present exhibition 
pieces and awards prizes. 

 May 3-5  – Voting for the “People’s Choice” award will take place. 

 May 5 (end of day) – Applicants pick up their pieces that afternoon at a predetermined time 

 May 14  –  “People’s Choice Award” will be announced at the May Guild Meeting. 
 

The Online Catalogue will be opened for public viewing as soon as possible after the Opening Ceremony.  Once 
opened, it will be available on the OGP web site via “Events” →  “Guild Exhibitions” → “Annual Juried Exhibition”. 

 
Sales of Exhibited Pieces 
 
As the exhibition coincides with the Sale, any sold pieces must remain displayed on the podium until the afternoon of the 
last day. 
 
   

Payments: 

 

Payments of your Application Fee must be made by electronic funds transfer (EFT) by end of day April 25, 2022:   

 

 Use your financial institution's online or mobile banking and navigate to their “Interac e-Transfer Send Money” 
screen.  

 Use “Ottawa Guild of Potters” as contact name and "treasurer@ottawaguildofpotters.ca" as contact e-mail. 

 
Planned OGP Exhibition Awards    

 
 Award   Sponsor   Value   

 

Best in Show            Pottery Supply House    Gift certificate for $500 

 

Juror’s Choice         Tucker’s                              Gift certificate for $500 

 

Best Design              FUSION                            Membership/Fusion Conference 2025  

 

Best Decorated          LOAM                              Gift certificate for $300                                                                                                                                                                                                                                                                                                                                            

 

Best Expression        Hintonburg Pottery             Gift Certificate for $400 

 

Best Sculptural Piece    Populace                            Cheque for $200 

 

Best for Use               Amaranth Stoneware Cheque for $300 

 

Honorable Mention      Craft Ontario & OGP       Cheque for $200 from OGP and a subscription to Craft Ontario                                                                                                                                                                                                                                      

 

People’s Choice            Spectrum                           Gift Certificate for $200   

 

 
 

https://www.ottawaguildofpotters.ca/annual-juried-exhibition/
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Exhibition Awards Description 

Best in Show 

This award celebrates a piece that sets the highest standard in the exhibition, marked by its profound artistic vision and 

innovation. The winner should display technical mastery in clay work and glazing and a compelling synthesis of aesthetic 

and conceptual strength. The juror considers it to be the most striking piece in the show. 

Juror’s Choice 

This prize honours a piece that uniquely resonates with the juror through innovative clay composition, distinctive glazing 

techniques, or an unconventional form. The selection is based on the juror's appreciation, recognizing a piece that stands 

out for its emotional impact or artistic values. 

Best Design 

The winner in this category should exemplify harmony of surface design and form. The piece should show how elements 

like pattern, texture, colour, and shape can be integrated into a cohesive and aesthetically pleasing design.  

Best Decorated 

This category rewards exceptional surface decoration skills, such as intricate glazing, carving, or painting. The winning 

piece should highlight the artist's precision and creativity, showcasing how decorative techniques complement te overall 

form of the piece. 

Best Sculptural Piece 

This prize focuses on originality and creativity in sculptural ceramics. The winning piece should demonstrate innovation in 

form and technique, pushing the boundaries of traditional pottery. 

Best for Use 

Aimed at functional ceramics, this award looks for pieces that beautifully merge usability with aesthetic appeal. It 

celebrates the perfect marriage of form and function, showcasing excellence in ergonomic design, practical application, 

and artistic presentation. 

Best Expression 

This category is for pieces that tell a story or evoke emotions through form and surface design. The focus is on how 

techniques like glazing and sculpting can convey narrative depth or emotional resonance. 

Honourable Mention 

This award celebrates works that challenge conventional boundaries, offering a unique form, function, or decoration 

perspective. This recognition is for a piece that is exceptionally well-made or explores new ideas or techniques but may not 

neatly fit into the other categories.  

People’s Choice 

This award is presented to the piece selected by ballots cast by the viewing public during the exhibition..   
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A Note Regarding Typos And Images:  
 

 Please proofread your text carefully as the text will be provided to the juror and will also be used in the catalogue 
along with your images. 

 

 The text and images are automatically transmitted to the OGP web’s internal databases, its media library, 
working documents and the draft catalogue as soon as you hit “Submit”. 

 Good News:   This makes creation of the exhibition web site and its working documents very, very efficient. 

 Bad News:      Any speling and grammer errers you makes kood be passed on to the jurer and printed. 
 

 Please proofread!   
 

 

 

About the Forms: 
 
There are two forms used in the Annual Exhibition.   The first form is the Annual Exhibition Application Form where you 
enter information about yourself and state how many pieces you are entering.  The second form is the Submit  Exhibition 
Entry which you will use to submit each of your pieces. 
 

 
The Annual Exhibition Application Form 
 
Much of the information in this form comes from your OGP profile  (https://ottawaguildofpotters.ca/user/): 

 Contact Information 

 “A few words about me” information 

 Artist Statement 
 
You can speed up things if you update your Profile before filling in the application. 
 
 
Contact Information 
 
The form asks for contact information.  
 

 
 

  

https://ottawaguildofpotters.ca/user/
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That info comes from the “About” tab in your Profile: 
 

 
 
 
 
 
 
 
"A few words about me"  and “Your Artist Statement”  
 
The form asks about you and your artistic practice.  This information is shown on online pages, the catalogue and in 
various documents produced. 
 
“A few words about me”  

 Is a couple of sentences describing you and your artistic practice. 

 Is not your full Artist Statement or Biography ... it's more of a "Tell us a little about yourself".  

 It will be shown to folk viewing the "Participating Artist" page. 

 Please use 1st person text. 
 

Your “Artist Statement” text also comes from your OGP Profile.  
 

 It is a not-too-long series of sentences that describe what you make and why you make it.  

 It will be included in a one-page description of each of your items that will be provided to the juror. 

 It will be available to folk viewing the "Participating Artist" page. 

 It will also be displayed in the Exhibition Catalogue along with your item's image(s) if the item has won an award. 

 It should be more detailed than the "A few words about me" above. 
 
 
For more information on writing an Artist Statement, see Notes from OGP Artist Statement Workshop under Resources. 
 

  

https://ottawaguildofpotters.ca/wp-content/uploads/2023/09/2020-Guild-Artist-Statement-Workshop-Materials.pdf
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From the form: 
 

 
 
 
The form gets the above information from the  tab in your Profile.  
 
 
Information you enter or change in the Application Form will be copied back into your Profile. 
 
 
 
The form will also ask 
 

 How many items you are submitting 

 If you are selling any items 

 If you are also in the Spring Sale 

 Your Potter’s code 

 Your HST number 
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The last part of the application form is the Terms & Conditions:  
 

 

 
 
After clicking on “Apply!”, you will see a confirmation similar to this:  
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Submit Application Entry Form 
 
The first step in the Entry Submission form is:  
 

 
 
The form behaves differently if you are submitting a set or a single piece. 
 
For both Single and Sets, the form asks for:  
 

 
 
It’s best to have the above information ready before starting the form.  
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You’ll be asked for Dimensions next.    
 
To ensure that dimensions are in a consistent format between all artists, the Single Piece entry screen is fielded:  
 

 
 
Just enter the dimensions you think are pertinent for your piece and we’ll take care of the rest.  
 
 
 
The Set entry screen is also fielded, but in a different fashion:  
 

 
 
 
 

Again, it will best if you have all this information ready before starting the form.  
 

  
Note:   divide inches by 2.54 to get cm 
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Next you upload your images:  

 

 You will be asked to upload three images for each of your items to be used in the Exhibition Catalogue. 

 Photos, especially your main 1
st

 image, should be taken at eye-level with the pot, not looking down or up at the 
pot, unless you want to show the inside of a vessel.   Suggested Views:  

 

Sculptural:   Front, back and side  
Plates:             Front, back, and side view  
Bowls:          Front, back and side   
Sets or Pairs:   The grouped set, individual detail views    (e.g. tea / coffee sets)         

 For the background, you should use white and firm paper such as bristol board or thick watercolour paper 
covered with either tracing paper or parchment paper of the same size. You can buy uncut matboards at 
Michael’s or Wallack’s, for under $15.  Please use a neutral white for consistency among all artist’s images.  

 It’s best for web page and catalogue if your images are landscape or square in layout  … avoid portrait. 

 Make sure that all of your images are under 3 MB (megabytes) in size, which is the limit set by our web hosting 
provider.   

 For good quality images when printed in the Catalogue, your camera should be set to take photos that are at 
least 3 MP (megapixels).   

 Pixel count (px) is the number of dots the camera uses to record the image. Higher pixel count images have 
greater detail … but they also make for bigger file sizes. A 10 MP digital photo saved in the JPEG format with the 
usual image compression should consume 2 MB of hard drive space. 

 On some iPhone models, the Main camera resolution is set to 24 MP by default, which will create images bigger 
than our limit.  To avoid having to compress your image files, you can switch a lower value:  Go to                        
Settings  > Camera > Formats > Photo Mode, then choose 12 MP or lower. 

 Android phones have similar settings.  Look for “Camera Resolution,” “Image Size,” or something similar. 

 If you are the type of person that likes to fine-tune their images, here are some suggestions:  

o images must be in .jpg or .jpeg format,  
o should be landscape or square in layout   (best for web page and catalogue), 
o should be at 300 dpi resolution,   
o should be at least 2100 pixels on the long and 1500 pixels on the short side, and 
o not be cropped too close to the piece itself … leave some room around it. 

 

 

 FYI Our website does “image scaling” for large images over 2560px on the longest edge.  This means if you upload 
a 5000px by 3000px it’ll be scaled down to 2560px by 1536px.  If you submit huge images your submission form 
will take more time because of the scaling process.   [Why is this done? To save space and because 2560px  x 
1440px resolution is popular in computer monitors. ] 

 See "Photography Tips" under the OGP website’s "Resources" tab for more information, including how to resize 
images.  

 

More on image file sizes:  

 The limit set by our web hosting provider for image uploads is 3 MB (megabytes) in size. 

 Setting your camera’s image resolution at 10 MP or lower should be fine. 

 Here’s help on reducing file size of your images:   In Windows    In Mac 

 

 

https://www.ottawaguildofpotters.ca/photography-tips-2/
https://www.howtogeek.com/354015/how-to-resize-images-and-photos-in-windows/
https://support.apple.com/en-ca/guide/preview/prvw2015/mac
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The “View Captions” text you enter will be shown when that image is displayed.  

 

Please have patience! 

 
When you click on Submit, please wait until you see the next screen which is a Confirmation screen.     
 

 
 
Processing your images takes some time, especially if they are large sized. Please have patience. 
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Managing Your Submitted Items.  

 
Once you have entered your main application form, the Manage Submitted Items page will be visible to you. 
 

 
 
 
As you enter more items the behavior of the above screen changes, e.g. 

 

 
 

 
If the committee asks you to resubmit an item, clicking on a RESUBMIT link above will open up your item again along with 
the text you last entered for that entry.   It will NOT include the images you last entered, so you will have to upload them 
again.  You can change your text as needed.  You can use the same images you previously submitted or you can use better 
ones, especially if getting better images was the reason the committee asked you to resubmit. 
 
The RESUBMIT form behaves the same as the new submission form. 
 
Make whatever changes you need and include your three images. Please proofread!  Click submit. 
 
You should not be resubmitting unless asked to by the committee.   
   

Managing Your Other Data  

 
The committee might suggest changes to any of your: 

 Contact Information 

 “A few words about me” information 

 Artist Statement 

 
If so, you can do that by updating your OGP profile  (https://ottawaguildofpotters.ca/user/): 

 

https://ottawaguildofpotters.ca/user/

